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Mobile Armored 

Drug and Alcohol Free Workplace Policy and Testing Authorization Form 

Mobile Armored is committed to the establishment and maintenance of a safe and efficient work 
environment for all personnel. Alcohol and drug abuse is harmful to any employee's health and 
interferes with the employee's productivity and alertness. Employees under the influence of alcohol 
and drugs are a danger to themselves and to their fellow workers. Mobile Armored prohibits on their 
premises the use, distribution, manufacture, dispensing, possession, concealment, transportation, or sale 
of any drug (except as authorized by a physician) or alcohol while on company property, in company 
vehicles, or engaged in company work. If, according to your physician, you are taking a prescription 
medication, which may impair your ability to perform your job in a safe and effective manner, we 
encourage you not to report to work until your doctor releases you to return to work to perform your 
job safely and effectively. Any violation of this policy will result in discipline, up to and including 
immediate termination. Employees reasonably suspected of being under the influence of drugs or 
alcohol during work hours or on company premises may be asked to submit to appropriate tests to 
confirm or rule out the presence of drugs or alcohol. Refusal to permit such tests will be grounds for 
immediate termination. The Company encourages employees with drug or alcohol problems to come 
forward and seek help. If you have a drug or alcohol problem, discuss it with management before it 
affects your performance or is discovered by management. Mobile Armored, at its sole discretion, may 
grant unpaid rehabilitation leave to any employee who comes forward with hislher problem prior to 
Mobile Armored learning ofa violation of this policy. Rehabilitation costs are the responsibility of the 
employee. 

Drug and Alcohol Regulations Overview 

Mobile Armored is committed to achieving and maintaining a safe and productive work place. The use 
of drugs and improper use of alcohol frequently leads to safety concerns and workplace problems. 
Consistent with our commitment to safety, a drug and alcohol-testing program has been established. 

What alcohol and drug testing is required? 

Mobile Armored has a reasonable suspicion, post-accident, random and return to duty drug and alcohol 
policy applicable to all of its employees. As a condition of employment, employees must agree to a 
drug screening/alcohol test under the following circumstances: 

Reasonable Suspicion 

Conducted when a trained supervisor or other trained Mobile Armored official observes an employee's 
behavior or appearance and believes that the employee is under the influence, or in possession of drugs, 
alcohol and/or another controlled substance. 

Post Accident 

Conducted after an employee is involved in an accident or situation that results in an injury to the 
employee, another individual and/or property damage. 
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Mobile Armored 

Random 

Drug testing will be conducted on a random unannounced basis. Alcohol testing may be done just 
before, during or after performance of safety sensitive work for all applicable employees. 

Return to Duty/Follow-Up 

Conducted when an individual who has violated the prohibited alcohol or drug conduct standards 
returns to work. Follow-up tests are unannounced and at least six tests may be conducted in the first 12 
months after an employee returns to duty. Follow-up testing may be extended for up to 60 months 
following return to duty. 

DRUG TESTING 

Mobile Arnlored policy requires testing of urine specimens, blood or breath for the following: 

Alcohol	 Cannabinoids * 
Amphetamines *	 Cocaine * 
Barbiturates *	 Opiates * 
Benzodiazepines *	 Phencyclidine (PCP) * 

A positive test for alcohol is .02 or greater. 

* The United States Department of Health and Human Services has established cutoff levels to yield a 
positive result for each drug or group shown here. This cutoff level will be used to determine if the test 
is positive. 

What drug use is prohibited? 

Mobile Armored policy prohibits the unauthorized use of any drug. It is violation of Mobile Armored 
policy for an employee to: 

•	 Report for duty or remain on duty when he/she is using or has used any drug except when the use is 
pursuant to the instructions of a physician who had advised the employee that the drug does not 
adversely affect the employee's ability to perform safety sensitive functions, including operation of 
a commercial motor vehicle, or use of an over the counter drug used in a manner consistent with its 
generally accepted dosage and use. 

•	 Test positive for a drug or exceed the .02 limit identified for alcohol. 

•	 Refuse to submit to a drug test as required by Mobile Armored policy. 

If an employee engages in the conduct described above, the employee is considered to have engaged in 
prohibited conduct and is immediately disqualified from performing safety sensitive functions, 
including operation of a commercial motor vehicle. The employee is also subject to disciplinary action 
according to the Mobile Armored policy, up to and including termination. 
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Mobile Armored 

How is drug testing done? 

Tests for drugs will be conducted under the guidelines of a Medical Review Officer who is under 
contract with Mobile Armored to perform these functions and will be done at one or more designated 
collection sites. 

Employees must be prepared to provide picture identification at the testing site. 

Drug testing will be performed by an approved testing lab that holds all necessary legally required 
certificates and licenses. 

Trained personnel using chain of custody procedures will collect urine specimens. Employees and 
applicants maybe audited as they urinate only if there is reason to believe they have or are attempting to 
tamper with the collection process. It is a violation of law to adulterate or dilute a specimen. 

The lab will confirm all positive urine screens by Gas Chromatography/Mass, Spectrometry. The lab 
will follow chain of custody procedures and retain all positive urine specimens for at least a year. 

A lic;ensed physician testing with knowledge of substance abuse disorders will make a final review of 
test results after confirmatory testing. If confirmatory test results are positive, the physician will 
attempt to contact the employee within two (2) business days and provide an opportunity for employees 
to confidentially discuss these test results and review any available medical records to determine if the 
confirmed positive test resulted from something other than substance abuse. 

An employee has the right, upon the employee's request, to obtain written test results within five (5) 
working days after a written request to do so, so long as the written request is made within six (6) 
months after the date of the test. 

Each employee has a right, within ten (l0) days of being notified of a positive test, to make a written 
request for an opportunity to explain the test result in a confidential setting. The employer will provide 
such opportunity before undertaking adverse employment action based on a positive test, and in no case 
shall the opportunity be later than seventy-two (72) hours after receiving the employee's written 
request. 

After the physician has provided the employee with an opportunity to explain positive test results, the 
physician will report the test results to the Project Administrator. Test results that have been caused by 
properly prescribed and used medication will be reported as negative. 

How will random drug testing be done? 

Under the guidance of the Medical Review Officer, Mobile Armored will conduct random, 
unannounced drug tests for all employees; thus, employees may be tested more than once a year or not 
at all. 

Once notified of selection for testing, the employee must proceed to a collection site to accomplish 
urine specimen collection. Any employee who refuses to submit a required drug test will be 
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Mobile Armored 

immediately removed from his/her duties and such refusal shall be treated as a positive test. Failure to 
provide adequate urine for testing when required without a valid medical explanation, failure to remain 
avaihible for post-accident testing, engaging in conduct that obstructs the testing process, and/or refusal 
to sign the testing form constitutes refusal to submit and will be treated as a positive test result. 

What are the consequences of a positive drug test? 

An employee with a positive test for any drug will be removed from all safety sensitive work and will 
be subject to disciplinary action according to Mobile Armored policy, up to and including termination. 
An employee may not return to work at a safety sensitive function, including operation of a commercial 
motor vehicle, until he/she has completed treatment recommended by a substance abuse professional, 
passed a return to duty drug test, and has been set up for follow up testing. 

Are drug testing records confidential? 

A communication received by Mobile Arn10red relevant to drug test or alcohol impairment test results 
and received through the employer's testing program is confidential and privileged and may not be 
disclosed to others except: 

(1)	 to the tested employee or another person designated in writing by the employee; 

(2) to individuals designated by an employer to receive and evaluate test results or hear the 
explanation of the employee, or 

(3) as ordered by a court or required by any governmental agency or law. 

This policy is not intended to prohibit Mobile Armored from disclosing test results to the employer, an 
authorized employee, agent or representative of the employer, the tested employee or any other person 
authorized or privileged by law to receive the information. 

ALCOHOL TESTING
 

What alcohol use is prohibited?
 

It is a violation of Mobile Armored policy for an employee to: 

•	 Report or return to work to perform safety sensitive work, including operation of a commercial 
motor vehicle, within four hours after using alcohol; 

•	 Use alcohol on the job, including during breaks or meals; 

•	 Have a confirmation test result indication an alcohol concentration of 0.02 or greater; 

•	 Use alcohol within eight hours of an accident or until they are tested, whichever comes first; 

•	 Refuse to submit to an alcohol test as required by Mobile Armored policy. 

If an employee engages in the conduct described above, the employee is considered to have engaged in 
prohibited conduct and is immediately disqualified from performing safety sensitive functions, 
including operation of a commercial motor vehicle. The employee is also subject to disciplinary action 
according to Mobile Armored policy, up to and including termination. 
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Armored Car Services 
RFP #:2016 - 256 

Exhibit B: Proposal Form 

All fields must be completed if applicable. Failure to complete this form in its entirety may 
result in the proposal being rejected as non-responsive. 

279 

City 

601 

Proposers Business Name: 
Kenneth L. Kellar Truckline, Inc. dba Mobile Armored 
Type of Business 

o Sole Proprietorship o Partnership 0 LLC Xl Corporation (State of Incorporation_) o Other 

Physical Business Address (Must NOT be a PO Box) 

C Street 

State Zip Code 

Blaine WA 98230 
Business Telephone # Business Fax # Business Email 

360-332-2223 360-332-2228 
kristine.moe@ 

klkellar.com 
Business License# & State of Issue TINjElN# Contractor License# (if applicable) 

559 311 WA 91-1649746 Armored Car #300 

Receipt is hereby acknowledged of Addenda No(s):~ _______ 

NOTE: Failure to acknowledge receipt of addenda will be considered non­
responsive to the proposal 

OFFICAL AUTHORIZED TO SIGN FOR BIDDER
 

(II declare under penalty ofperjury under the laws of the State of Washington that the 
proposal submitted is genuine. This proposal is not false or made on behalfofany person 
who has an interest in the award. No other proposer has been solicited to put a false bid, 
adjust their price lists, or coerced any other company to refrain from proposing. I 
guarantee that my firm has not attempted to secure an advantage over any other proposer 
through collusion. All statements and information contained in the submitted proposal are 
true, correct, and based on the requested scope ofwork. All employees and agents of the 
proposer are skilled and experienced in the work proposed. In the event that the Project or 
any aspect of the project is found to be non-compliant, I understand my company will be 
held responsible to remedy all deficiencies at no additional cost. My signature below assures 
WTA that the firm acknowledges and will comply with all terms and conditions in this 
re uest or services." 

~ 

7/18/2016 

The individual named herein is duly 
authorized to obligate the finn to a 

Kristine Moe, President contract. 
Note: The penalty for making false statements in offers is prescribed in 18 USc. 1001.THIS 
FORM MUST ACCOMPANY PROPOSAL 
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Armored Car Services 
RFP #:2016 • 256 

Exhibit C: Vendor Information & References 

In the section below, please provide the requested information about your organization. 
This exhibit is not to be submitted in place of the firm info requested in Part 2. Failure to 
provide the proposal summary letter AND this completed form will result in rejection of 
the proposal as non-responsive. 

BUSINESS NAME 
Mobile Armored 

PRIMARY CONTACT Kristine Moe 
• Name President 
• Title 360-332-2223 
• Phone 
• Email kristine.moe@klkellar.com 

YEARS IN INDUSTRY 22 

o Less than $500,000 

IX! $500,000-$1 million 
o $1 - 2 million 

o $2 - 5 million 
o $5 - 10 million 
o More than $10 million 

ANNUAL REVENUES* 

DBE DYes IKJ No 
DBE Registration# 

STAFF SIZE 

List staff numbers & positions 
who will be assigned to this 
contract 

CUSTOMER LIST (3-5 additional 
customers besides 
references) 

SBA 0 Yes KJ No 
SBA Registration# 

9 

Kristine Moe, President 

Jacob Williams, Route Manager 

Skagit Transit 

Silver Reef Casino 

Loomis 

561613 

017109749 

NAIC NUMBER(S) 

DUNS NUMBER 

THIS FORM MUST ACCOMPANY PROPOSAL 
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Armored Car Services 
RFP #:2016 - 256 

Please list a total of 5 customers from the last three (3) years for whom you have 
performed service similar to what WTA is seeking in this RFP. Please use the following 
format: 

1.	 Name
 
Address
 
Contact Name, Phone number, Email address
 
Length of service
 
Services Performed
 
Total contract value
 

1.	 Haggens, Inc./Safeway, Inc dba Haggens
 

20427 N. 27th Ave, Phoenix AZ 85027
 

360-752-6448 CrystalG@Haggen.com
 
14+ years
 
Daily pickup/drop off service
 
Approximately $70,000 annually
 

2.	 The Markets LLC
 
4350 Cordata Parkway, Bellingham, WA 98226-8019
 

360-714-9797 Lynn Fritz lynnfritz@themarketsllc.com
 

21+ years
 
Daily pickup/drop off service
 

Approximately $25,000 annually
 
3.	 Industrial Credit Union
 

PO Box 1767, Bellingham, WA 98227
 

360-734-2043
 
Marylu Christiansen account@industrialcu.org
 

21+ years
 
Daily pickup/drop off service
 
Approximately $21,000 annually
 

4.	 North Coast Credit Union
 
1100 Dupont Plaza, Bellingham, WA 98225
 

360-733-3982
 
B. Hemnes bhemnes@northcoastcu.com
 

20+ years
 
Daily pickup/drop off service
 
Approximately $15,000 annually
 

5.	 Whatcom County Treasurers Office
 
PO Box 5268, Bellingham, WA 98227
 
360-676-6774
 

Mark Bauthues
 
20+ years
 

Daily pickup/drop off service
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Armored Car Services 
RFP #:2016 . 256 

Exhibit D: Proposal Cost 

Pricing must include all conceivable aspects of completing the work. This should include 
(but is not limited to) labor, expenses, licenses, insurance, general & administrative 
expenses, overhead, materials, travel, and applicable taxes. 

Price will be based on a 5 bag pick up with a stop time not to exceed 10 minutes. 

Service Location Frequency $ per Trip $ per Mo. 
Pick up & Deliver deposit B'ham Station 2x / week 215.00 
Deliver coin order B'ham Station lx / week Included 
Pick up, count & deposit currency MOAB 2x / week 440.00 

Additional Cost Charge Comments 
Additional Waiting Time 

Research 
Special Requests 
Supply Fee Fed Readv Baas at Cost 
Excess Item Handling 

Holiday Service 
Excess Liability 

Insurance Fee 
New Account Set Up 

Fuel Surcharge As per USDOT West Coast Less California 
Coin Processinq 5200 OO/mrmrh 2xweek returninq tokens next 

r'I",liu","Y'u r'I::>r", 
~ 
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Armored Car Services 
RFP #:2016 - 256 

Exhibit I: Request for Clarifications or Alternates 

Bidder's offers of substitution shall be made in writing to the Procurement & Grants 
Coordinator and include sufficient data to assess the acceptability of the contract term, 
service, material or equipment for the particular application and requirements. The bidder 
must provide a detailed cost comparison between what is requested in this ITB and what is 
being proposed as an alternate solution. This request must also demonstrate adequate and 
equivalent performance and durability of what is specified. The burden of proof of the 
merit of the proposed substitute is upon the bidder. 

Please submit one form per request. 

Project Title: Armored Car Services
 

Project #: 2016 - 256
 

Company Name: _ Date: _
 

Document Reference (Check one)
 

o General Requirements 

o Specifications 

o Contract 

Section Title: _
 

Section Page # Section #:
 

Proposer's Request:
 

*****************************************************
 

WTA Response: Approved: Denied:
 

WTA Comments:
 

WTA Procurement & Grants Coordinator Date 
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Armored Car Services 
RFP #:2016 . 256 

Exhibit J- Debarment, Compliance, Conflict of Interest 

By submitting a signed proposal, Proposers are assuring WTA of the following: 

1.	 Proposers are not on the current list of Federally or Washington State debarment 
lists 

2.	 Proposers agree to adhere to ADA requirements 
3.	 Proposers will work to promote employment and opportunity among 

disadvantaged business enterprises (DBE) as well as small and women/minority 
owned businesses. The contractor, sub-recipient, or subcontractor shall not 
discriminate on the basis of race, color, national origin, or sex in the performance of 
this contract. The contractor shall carry out applicable requirements of 49 CFR part 
26 in the award and administration of DOT assisted contracts. Failure by the 
contractor to carry out these requirements is a material breach of this contract, 
which may result in the termination of this contract or such other remedy as the 
recipient deems appropriate. 

4.	 That no gratuities, in the form of entertainment, gifts or otherwise, were offered or 
given by the Provider or any of its agents, employees or representatives, to any 
official, member or employee of WTA or other governmental agency with a view 
toward securing this contract or securing favorable treatment with respect to the 
awarding or amending, or the making of any determination with respect to the 
performance of this contract. 

5.	 The Proposer certifies that it does not maintain or provide for its employees any 
segregated facilities at any of its establishments, and that it does not permit its 
employees to perform their services at any location, under its control, where 
segregated facilities are maintained. 

6.	 That the Proposer assures that it has no direct or indirect financial or proprietary 
interest, and that it shall not acquire any such interest, which conflicts in any 
manner or degree with the services required to be performed under contract and 
that it shall not employ any person or agent having such interest. 

7.	 That the Proposer assures that the company is fully licensed, bonded, and insured. A 
copy of the successful Proposer's certificate of insurance and a W9 will be required 
prior to the issuance of a Notice to Proceed or a Purchase order. Business licenses 
and/or professional certifications will be used to establish Proposer responsibility 
as part of the evaluation process. 

Proposer's Initials 

~ 
The penalty for making false statements in offers is prescribed in 18 USc. 1001. 

THIS PART MUST ACCOMPANY THE PROPOSAL 
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Addenda #1 

RFP 2016 - 256 Armored Car & 

Cash Counting Services 
Form #SETUOS v,a 

Procurement & Contracts 

~ b 'd d . ALL t kid ALL dd d 

~ 

ADDENDA # _1_
 

DATE ISSUED: July 18, 2016
 

Part 2, Section A "Procurement Schedule 
~ Change D Clarification D Addition 

Original Language: 

Submissions Due: July 15 NLT 5:00 PM 

Rationale for Addenda: 
No responses by the deadline 

New Language: 

Submissions Due: August 5, No Later Than 5:00 PM 
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